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Cambridge, April 30, 2007

The German International School Boston is currently seeking an

Full Time Administrative Assistant

Full time position (40 hours per week) starting immediately. This is a long
term position.

Candidates must be fluent in both German and English (written and
spoken), friendly, good with people and have excellent communication
skills. Must be able to multi-task and handle the demands of a fast-paced,
multicultural work environment. Experience in an office setting and
especially in a school office setting is preferred.

To learn more about our school, please visit www.gisbos.org.

U.S. employment authorization is necessary!

If interested in this position, please contact
German International School Boston

54 Essex Street

P.O. Box 391 497

Cambridge, MA 02139
Silke.exner-su@gqisbos.org




